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Background 
 
University College is a residential college affiliated with the University of Melbourne and is home to 
340 undergraduate students from the University of Melbourne, RMIT, ACU, Monash and VU, Deakin, 
Swinburne and WID, as well as 7 Resident Tutors. University College’s purpose is enabling students to 
have an enriching and transformative residential college experience at a pivotal stage of their lives. 
 
In our efforts to support our purpose, a Resident Tutor will be appointed to start in July 2021 to provide 
academic support to our student body. This Resident Tutor will be an academic mentor for around 20 
first year students. Resident Tutors will be committed to supporting student wellbeing and ensuring 
that the support is in line with the College’s processes. They will also undertake after hours and 
weekend ‘duty shift’ responsibilities in collaboration with our Youth Workers.  
 
A willingness to be engaged in the University College community and to work with UC students is of 
paramount importance in considering suitability for this position.  The Resident Tutors are to have a 
visible presence in the College and be outstanding role models for the student body. Resident Tutors 
are also expected to engage in the hosting of guests and visitors at College events  
 
Resident Tutors pay rent for accommodation (a self-contained two-room unit). The rent payment 
includes all meals and utilities, internet data and the usage of the gym. In addition to earning an 
income from the tutoring, mentoring and conducting duty shifts, Resident Tutors also receive a 
monthly General Duties Allowance. 
 
Resident Tutors are appointed by the Head of College and report to the Dean of Studies.  This 
appointment is for the period of 15th of July to the 27th of November, 2021. In October, our Resident 
Tutors will be able to apply for the Resident Tutors positions available in 2022.   
 
 
Key Duty Areas 
 

1. Teaching in their discipline areas   

 Deliver at least two hour-long tutorial on weekday evenings for small groups for 10 
weeks of each semester in line with the learning materials that are being covered by the 
subject at the respective universities 

 Attend tutor briefings  

 Report on student progress and attendance at tutorials and follow up with students who 
are not attending UC tutorials for their subject 

 Provide university subject related consultations to individual students in accordance to 
the RT Handbook and relevant University guidelines 

 Ensure that the TMS attendance system is kept up to date  

 Provide feedback to the Dean of Studies regarding the academic program 
 

2. First year mentoring in the College community  

 Act as a mentor for first year students to facilitate their transition to University and to 
living at University College. The size of each mentor group will be around 20 students 
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 Ensure regular interaction with all students in their group and advise and mentor them 
on academic matters 

 Produce timely mentor reports in line with the template provided in preparation for the  
Mentor Recap meetings 

 Organise mentor group events once a semester either in person or online 

 Communicate with the Dean of Studies and the Dean of Students about individual 
student mentee’s academic and/ or other concerns 
 

3. Community management and engagement 

 Communicate immediately with the Dean of Student and/or Wellbeing Coordinator in 
regard to any student wellbeing concerns 

 Attend training as deemed necessary or beneficial to fulfilling the role (e.g., Mental 
Health First Aid; First Responder Training) 

 Be an engaged, visible and approachable member of the College community 

 Be committed to supporting student wellbeing and ensure that the support is in line 
with the College’s processes.  

 Act as first responder in situations that require immediate first aid or wellbeing support 

 Assist in community management when on Duty but also more generally by being aware 
of behavioral expectations and the student Code of Conduct.   

 
4. Membership of the Senior Common Room of the College  

 Be an active member of the Senior Common Room  

 Attend High Table at least one night per week  

 Eat meals in the Dining Hall on a regular basis 

 Be prepared to canvass program initiatives with the Dean of Studies 

 Attend and assist with hosting major College events including events with donors, 
alumni or special guests 

 Interact with academic visitors  

 Conduct seminars and workshops where relevant  

 Take an active interest in the cultural, social and sporting activities of the College and 
make an effort to attend key events 

 
5. Support the maintenance of harmony and security in the College  

 Participate in the duty roster as the RT on Duty 

 Submit a duty log report in immediately after the completion of a shift 

 Communicate with the Dean of Students concerning student safety and welfare issues as 
well as breaches of the Student Code of Conduct 

 Be responsive to disturbances that may interfere with the study or sleep time of 
students  

 Exercise authority on behalf of the College as required, as is expected of you as an 
employee of the College 

 
6. Administrative responsibilities  

 Attend the RT induction program and participate in professional development activities 

 Attend SAFE training and First aid training  

 Attend Fire Warden Training and act as fire warden as necessary  

 Attend key College events such as the Welcome Sunday, Commencement Dinner and 
Valedictory Dinner 

 Attend regular RT operations meeting 

 Provide assistance on Welcome Sunday at University College 

 Provide assistance on Open Day at University College  

 Be on call in case of emergency 



 

 When on duty, provide after-hours apartment guest check-ins and check-out before 
10pm as well as during the weekend 

 Provide reception related support during the weekday evening and the weekend 
 
Selection Criteria 
 

 A minimum tertiary qualification of a Bachelor’s degree  

 Experience in tutoring university students in university subjects (University tutoring 
experience would be an advantage) 

 An understanding of young people 

 Demonstrated ability to always communicate respectfully with members of the community 
from diverse backgrounds 

 Ability to work within a team framework 

 Ability to provide leadership within a residential community setting 

 A commitment to cultural diversity, equity and inclusiveness 

 An understanding of the issues faced by tertiary students, academically, socially and in 
achieving a balanced lifestyle 

 An understanding of the importance of confidentiality within the organization and with 
individuals 

 Personal attributes such as reliability, initiative, flexibility and empathy 

 A commitment to positively contribute to the wider life of the College 
 
 
Required Documentation 

 Current Working With Children Check (Employee) 

 Evidence of Australian Citizenship, Permanent Residency or hold a valid work permit or 
visa. 

 

Contact Details 

Andre Louhanapessy, Dean of Studies  
Email: deanofstudies@unicol.unimelb.edu.au   
Phone: 03 9349 9118  
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